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Frocurement Division, O ’ S

Chief, Records Management Staff

Filing Equipment on Purchase Order 58-6121.1 » Your memorandum
dated 21 January 1958

1. I am returning the attsched purchase order for 20 filing
cabirets costing §1&55 with the recommerndation that it be cancelled.

2. I am making this recommendation on the bagis of information
obtaived from the Stock Btatus Report vhich wes funished to us
Trom the Stock Management Section and the Excess Material List
1-58. These reports indicate that there are over 600 pleces of
filing equipment which could be substituted for the item on
your purchase order. '

3. Ve fully realize that the 600 pleces of equipment mentioned
mey differ in ghfsical characteristics. These differences are
primarily limited to such things as key locks, guide rods, 4 of
5 drawer, etc., which do not greatly limit the usefulness of the
egulpment, We also anticipate additona! turn-ing of Piling
cabinets frow those offices converting to shelf filing, Again
8ll of these turn-ins will not be of the type 1n question, but
revertheless are usable.

L. I w111 be glad to discuss this further with you at your
convenience. In the meantisne, we will continue to suggrest the usge
of the equipment now on hand to those offices where gecurity require-
ments will perwmit storage in non-ingulated equipwent.
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